
FUNDRAISER SIGN OUT/SIGN IN SHEET
ORG____________ DATE________

DESCRIPTION___________________

ITEMS STUDENT $ OR ITEMS STUDENT ADVISOR
NAME (PRINT) CHECKED OUT INITIALS TURNED IN INITIALS INITIALS

TOTAL N/A N/A



INVENTORY SHEET 
ORG_____________________ 
ITEM_____________________ 

 
 
 
BEGINNING QUANTITY ……………………………………...………...____________ 
 
RETURNED TO VENDOR  ………………………………………………____________ 
 
QUANTITY SOLD   ______________  PRICE   __________ 
 
 
TOTAL REVENUE (QTY X PRICE)    $___________ 
 
 
LOSSES 
 GIVEN AWAY __________ 
  

LOST     __________ 
  

STOLEN           __________ 
  

DAMAGED      __________ 
  
 
TOTAL LOSSES (QTY X PRICE)                                        $___________ 
 
 
TOTAL (REVENUE MINUS LOSSES)                      $___________ 
 
 
ENDING INVENTORY 
(BEGINNING MINUS RETURNED MINUS SOLD MINUS LOSSES)…….…___________ 
 
 
EXPLANATION OF INVENTORY ON HAND  
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 



FUNDS COLLECTED 
(REQUIRED W/ DEPOSIT)

ORG_________________       DATE DEPOSITED _______
ITEMS SOLD_____________________

DATE NAME (PRINT) ITEMS SOLD AMOUNT

TOTAL N/A $

To be used when selling items to your club members, i.e. club t-shirts, spirit packs, team hats, 
etc.
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